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1. O0mue moJ10KeHNs

1.1. Hacrosimee IlonmokeHwe O 3amiuTe MEPCOHAIBHBIX JIaHHBIX pPaOOTHUKOB (maiee —
[Tonoxenne) MyHHUIMIIATBHOTO OI0KETHOTO YUpexkaAeHUs «/leTCKO-I0HOMEeCKOH CIOPTUBHOM IIKOJIBI
VYere-Yaunckoro paiiona» (namnee JFOCII) paspaGotaHo B cOOTBETCTBUH ¢ TpPYyIOBBIM KOACKCOM
Poccuiickoit ®@enepaunn, Koncrtutynmenn Poccuiickoin @enepannu, ['pakIaHCKUM KOJEKCOM
Poccuiickoit  ®enepanuu, DenepanbHpiM  3akoHOM  «O0  wmHGoOpManuu, WHGOPMAITMOHHBIX
TEXHOJIOTUSIX M O 3ammre uHpopmarum», DegepanbHbiM 3aKOHOM «O TEPCOHANBHBIX JaHHBIXY,
[IpaBunamu BHyTpeHHero TpyaoBoro pacnopsiaka JJHOCILI.

1.2. Henp pa3paborku Ilonoxenus — omnpenencHue MOpsaKa OOpaOOTKH MEPCOHAIBHBIX
naHHbIX padotHukoB JFOCI; obecrieuenue 3amuThl npaB U cBoOoa padotHukoB JFOCII mpu
00paboTKe MX MEPCOHAIBHBIX JTAaHHBIX, @ TAKXKE YCTAHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHLL,
UMEIOIUX JOCTYN K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB, 32 HEBBINOJIHEHHE TpPeOOBaHUI HOPM,
PETYIHUPYIOMUX 00pabOTKY U 3alIUTY EPCOHAIBHBIX JTaHHBIX.

1.3. Hacrosmee IlonoxeHue BCTymaeT B CUIy C MOMEHTa €ro YTBEPXKACHUS TUPEKTOPOM
JIOCTII u geiicTByeT OGE€CCPOUHO, 10 3aMEHBI €r0 HOBBIM [lonokeHuem.

1.4. Bce uzmenenus B [TonoxkeHrne BHOCSITCS IPUKA30M.

1.5. Bee paborauku JJFOCII nomkHBI OBITH O3HAKOMIICHBI ¢ HacTOSIHM [lotokeHneM.

1.6. PexxuM KOH(MUICHIIMAILHOCTH TMEPCOHATBHBIX JAaHHBIX CHUMAeTCS B CIydasx UX
00e3TMYMBaHMUS U TI0 MCTEUYEHUH 75 JIET CpOoKa WX XPaHEHHs, WM TPOJUICBACTCS HAa OCHOBAaHUU
3akmoueHus skcneptHoit komuccuu AFOCIL, ecau nHOE HE OMpeIeNIeHO 3aKOHOM.

2. OcHOBHbIE MOHATHSA H COCTAB NMEPCOHAIbHBIX TAHHBIX PA0OTHUKOB

2.1. B HacrosimieM [lonoskeHHH UCTIOTIB3YIOTCS CIEAYIONINE OCHOBHBIC TTOHSITHS:
NepcoHaJbHbIe JaHHbIe Pa0oTHHKA — 1r00as HHPOPMALKs, OTHOCAIIASCS K ONPEISICHHOMY WU
OTpeseNiieMOMY Ha OCHOBAaHMM TakoW HMH(poOpManuu pabOTHHKY, B TOM 4HUCle ero (gamunus, ums,
OTYECTBO, IO/, MECSI, JaTa U MECTO POXKICHUS, aJpec, CEMEWHOE, COLMAIbHOE, UMYLIECTBEHHOE
MoJioxkeHue, oopa3zoBaHue, npodeccus, 10XoAbl, Apyras uHpopmarus, HeoOXoauMas padoToAaTeNO B
CBSI3H C TPYAOBBIMHU OTHOIICHUSIMU;
00padoTKa NMepcoHAJbHBIX JAHHBIX — cOOp, CUCTEMAaTU3alllsl, HAKOIUIEHUE, XpaHEHUE, YTOUHEHNE
(oOHOBIIEHUE, W3MEHEHHE), HCIOJIIb30BaHUE, paclpocTpaHeHHe (B TOM 4MCiIe Iepejaya),
o0e3nuunBaHue, 0JIOKUPOBAHNE, YHUUTOXKEHHE NTEPCOHANIBHBIX TaHHBIX padboTHukoB JJHOCI;
KOH(PUAEHINATBHOCTH MEPCOHATBHBIX JAHHBIX — 0053aTeNbHOE IS COONIO/IEHUs] Ha3HAYEHHOTO
OTBETCTBEHHOTO JIMI[A, [TOJIYUYHBILIETO JOCTYI K NEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, TpeOOBaHHE HE
JIOTYCKaTh UX paclpocTpaHeHus: 0e3 coriacus paboTHUKA WIIM HHOTO 3aKOHHOTO OCHOBAHUS;
pacnpocTpaHeHue MepcoOHAJBbHBIX JIaHHBIX - JICHCTBUS, HApaBICHHbIE HA NIepeady NepCOHAIbHBIX
JTaHHBIX pPa0OTHUKOB OMpeAeNEeHHOMY KpYyry nuIl (mepeiaya MEepCOHANBHBIX MaHHBIX) WM Ha
O3HAKOMJIEHHE C TEePCOHAJBbHBIMM JAHHBIMH HEOTPaHMUYEHHOro Kpyra JHI, B TOM 4HCIIE
o0HapoJOBaHME TEPCOHATBHBIX JaHHBIX pPAOOTHUKOB B CPEICTBAX MaccoBOM HWH(OpMaLNH,
pa3MenieHre B HMH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSAX WJIM MPEAOCTaBICHHE IOCTYyNa K
MEePCOHANBHBIM JIaHHBIM PAOOTHUKOB KaKMM-TTHOO MHBIM CIIOCOO0M;

HCI0JIb30BAHME TEPCOHAJIBHBIX JAHHBIX - JEHCTBUS (Omepainuu) C MEePCOHAIbHBIMHU JIaHHBIMH,
coBepiiaeMble T0KHOCTHBIM JinoM J(FOCHI B uensix NpuHATHS PEIICHUM WM COBEPIICHHUS MHBIX
NEeHCTBUM, MOPOXIAIOMIMX FOPUIUYECKHE MOCIEACTBUSI B OTHOIIEHWH pPAOOTHUKOB JMOO HHBIM
00pa30M 3aTparnBaroIIMX X MpaBa U CBOOOIBI WM MIpaBa U CBOOOIBI APYTUX JIUIL;

0JIOKHpOBaHUE NEPCOHAJBHBIX [JAaHHBIX - BpPEMEHHOE IpeKpalleHue cOopa, CUCTeMaTHU3alluH,
HAKOIUICHHUS, UCTIOF30BaHUS, PACIIPOCTPAHECHUS NTEPCOHATBHBIX TAHHBIX PAOOTHUKOB, B TOM YHCIE UX
nepenayy;

YHUUYTOKEHHE TMEepPCOHAJbHBIX [aHHBIX - JCHCTBUSA, B pe3yJdbTaTe KOTOPBIX HEBO3MOKHO
BOCCTAaHOBUTBH COJIEpKAHHE NEPCOHAIBHBIX JaHHBIX B HH(POPMAIMOHHON CHCTEME MepCOHATbHBIX
JTaHHBIX PaOOTHUKOB WM B pe3yibTaTe KOTOPBIX YHHUYTOXKAIOTCS MaTepuaibHble HOCUTENN
MEPCOHANBHBIX JaHHBIX PAOOTHUKOB;

00e31MYMBaHUE MNEPCOHAJBHBIX JAHHBIX - JIEHCTBUS, B peE3yJbTaT€ KOTOPBIX HEBO3MOXKHO
OTIpeAETUTh MPUHAJIEKHOCTh IEPCOHANIBHBIX JaHHBIX KOHKPETHOMY paOOTHUKY;



001IeI0CTYNHbIE NMEePCOHAJIbHbIE JaHHble — IEPCOHAJBHBIC JAaHHBIE, JOCTYIl HEOrpaHHMYEHHOTO
Kpyra Jull K KOTOpPBIM MPEIOCTaBIeH C corjiacus paOOTHMKA WM Ha KOTOpPbIE B COOTBETCTBUU C
(benepanbHBIMU 3aKOHAMU HE PACIPOCTpaHseTcsi TpeOoBaHUE COOIIOICHHS KOH(UACHIIMATBHOCTH.
HHpopManus — cBeIeHUs (COOOIIeHUSs, TaHHbIe) HE3aBUCUMO OT (POPMBI UX MPEACTABICHUSI.
AOKYMEHTHpPOBaHHasi MHpopMauusi — 3apUKCUPOBaHHAs HAa MaTepUAILHOM HOCHTENE IyTeM
JOKYMEHTUPOBaHUs MH(POPMAIUS ¢ PEKBU3UTAMU, MTO3BOJISIIOIIMMHU OTPEICIUTh TaKyt0 WH(GOPMAIUIO
WIM €€ MaTepualbHbI HOCUTENb.

2.2. B cocraB nepcoHanbHBIX MaHHbIX paboTHHUKOB [HOCII BXOAST MOKYMEHTHI, COAEepIKaIIIe
nHGOpPMAIMIO O TACIOPTHBIX MJAaHHBIX, OOpa30BaHUM, OTHOLICHMHM K BOMHCKOW OOS3aHHOCTH,
CEMEMHOM IMOJI0XKEHUH, MECTE KUTEIHCTBA, COCTOSTHUU 3/I0POBbSA, a TAKXKE O MPEIBIIYIIUX MECTaX HX
paboTHL.

2.3. Unadopmanus, npeacrapisemMas paOOTHHUKOM IPU MOCTyIUIeHHH Ha padoty B JFOCIII,
J0JDKHA UMETh JTOKYMEHTalIbHYI0 Gopmy. [Ipu 3akimodeHnn TpyaoBOro J0roBopa B COOTBETCTBUU CO
ct. 65 TpynoBoro konekca Poccuiickoit deneparuu Jnio, mocTynariiee Ha padoTy, IPEIbIBISICT
paboTomaTento:

— MacToOpPT UM UHOM TOKYMEHT, yIOCTOBEPSIOIINI TUYHOCTb;

— TPYZIOBYIO KHUXKY, 32 UCKIIOUEHHEM CIIy4aeB, KOTJa TPYI0BOM JOTOBOP 3aKJIFOUAETCs BIEPBbIC WU
paboOTHUK TOCTymaeT Ha pabdoOTy Ha YCIOBUAX COBMECTUTENBCTBA, JHOO TpydoBas KHUXKKA Y
pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOH MIIH 110 IPYTUM IPUYHUHAM;

— CTPaxoOBOE CBUJIETEIHCTBO I'OCYIaPCTBEHHOI'O IEHCHMOHHOTO CTPAaXOBAHUS;

— IOKYMEHTBI BOMHCKOTO yueTa — JJIs BOGHHOOOS3aHHBIX U JIUII, TIOJIeKAIINX BOMHCKOMY YYETY;

— IOKyMEHT 00 00pa3oBaHuu, 0 KBaNU(UKALNY WIH HAJTHYUU CHICIUATbHBIX 3HAHUM;

— cBuzerenbeTBo 0 npucBoenny MHH (ipu ero Hannumu y paboTHUKA).

2.4. Tlpu odpopmnenun padoruuka B JIFOCIHI 3anomusiercs yHudunupoBanHas ¢opma T-2
«JInuHast kaprouka pabOTHHKa», B KOTOPOW OTPAKAIOTCS CIEAYIOUINE aHKETHbIE U OHorpaduueckue
JaHHbIE paOOTHHKA!

— obmmue cBegenus (O.M.O. paborHHMKa, Aara pOXKICHHS, MECTO POXKICHHS, TPaKIAHCTBO,
oOpaszoBanue, mpodeccus, CTaxx paboThI, COCTOSIHHE B Opake, MacliOPTHBIC JaHHBIC),
— CBEJICHUS O BOMHCKOM YYETE;
— JJaHHBIE O MprUeMe Ha paboTy;
B nanpHeiinem B TMYHYIO KapTOUKY BHOCATCS:
— CBEJICHHUS O MEepeBO/Iax Ha JpYTyro padoTy;
— cBeJIeHHs 00 aTTecTaluy;
— CBEJICHHS O MOBBINICHUN KBATH(UKANY;
— CBEJICHUS O MPO(heCcCHOHAILHON NEePenoroTOBKE;
— CBEJIEHHUs 0 Harpajax (OOIIPEHUsX ), IOYETHBIX 3BaHUSX;
— cBeJIeHUs 00 OTITyCKax;
— CBEJICHHS O COIMAIbHBIX TAPAHTHUSX;
— CBEJICHUS O MECTE KHUTEIbCTBA M KOHTAKTHBIX Tele(OHaxX.

2.5. B JIIOCIHI co3maroTcss W XpaHITCS CICAYIONIME TPYNIBI JOKYMEHTOB, COZCpIXKAIlne
JaHHbIe 0 pa0OTHUKAX B €AMHUYHOM WUJIM CBOJIHOM BHUJIE:

2.5.1. JIOKyMEHTBI, coJepKallie TNepCOHAIbHbIE JaHHBIE pPAOOTHUKOB (KOMIUIECKCHI
JOKYMEHTOB, CONPOBOXAAOIINE IMpouecc O(GOpMIIeHHS TPYJIOBBIX OTHOIICHWH NpU IpHeMe Ha
paboty, nepeBojie, yBOJIbHEHUH; MOJJIMHHUKYA U KOITMH IPUKA30B IO JUYHOMY COCTaBY; JINYHBIE JIeia
U TPYIOBBIE KHIKKU pabOTHUKOB; JieNla, COJep Kallie OCHOBAHUS K MPUKa3y MO JUYHOMY COCTaBY;
Jiena, CoJepiKalue MaTepuaibl aTTecTallMi pabOTHUKOB; CIYKEOHBIX paccieloBaHUM; CIPaBOYHO-
MH(POPMAIIMOHHBIM OaHK JaHHBIX IO IepcoHaNy (KapTOTEKH, >KypHalbl); MOIJUHHUKH W KOIUHU
OTYETHBIX, AHAIATHYECKUX W CIPABOYHBIX MAaTEPHAIOB, KOIMUH OTYETOB, HAIMpPABIIIEMBIX B
rOCyJapCTBEHHbIE OpPraHbl CTATUCTHKH, HAJOTOBbI€ WHCIEKIIMH, BBIIIECTOSIINE OPTaHbl YIIPaBICHUS U
NIpyTHe YUpEeKICHUS).

2.5.2. Jloxymentauuss mno opranuzaimuu padotsl JIHOCII (10MKHOCTHBIE HMHCTPYKIUH
pabOTHUKOB, TpHUKa3bl, pacnopsbKeHus, ykazaHus pykoBojctBa JIOCIII); noxkymeHTHl 10
IUTAHUPOBAHUIO, YUETY, aHAIU3Y U OTUETHOCTH B 4acTH paboTsl ¢ nepconaisom JAFOCIL.



3. Coop, 00padoTKa M 3aIIMTA MEPCOHATBHBIX JAHHBIX

3.1. [lopsimok moydeHus: MEPCOHAIBHBIX JTAHHBIX.

3.1.1. Bece nepconanbubie qanubsie padotnuka JJFOCI cnexyet nomyuyaTs y Hero camoro. Eciu
MepCOHANbHbIE JaHHble PAO0OTHHKA BO3MOKHO MOJYYHUTh TOJIBKO y TPEThEe CTOPOHBI, TO PabOTHUK
JOJDKEH OBITh YBEJIOMIJIEH 00 3TOM 3apaHee U OT HEro J0JDKHO ObITh MOTYyYeHO MUCbMEHHOE COTIIacue.

3.1.2. PabGoromarenr He MMeeT IpaBa MONy4aTb M 00pabaThiBaTh MEPCOHANbHBIC JaHHBIC
paborauka J[FOCII o ero pacoBoii, HAIIMOHAIBHOW NPUHAIC)KHOCTH, MOJUTUYCCKUX B3IIISIIAX,
PENUrHO3HBIX WK (Pumocopckux yOeKIeHUX, COCTOSHUU 3/10pPOBbs, MHTUMHON Xu3HU. B ciyyasx,
HETOCPEJICTBEHHO CBA3aHHBIX C BOINPOCAMU TPYIOBBIX OTHOIICHWH, B COOTBETCTBUU CO CT. 24
Konctutynuu Poccuiickoit @enepanuu paboTogaTeslb BIpaBe MoJdy4dyaTh U 00pabaThiBaTh JaHHBIE O
YaCTHOMU KM3HU PAOOTHUKA TOJIIBKO C €0 MUCbMEHHOT'O COTJIACHS.

O0paboTka yKka3aHHBIX IEPCOHATBHBIX JaHHBIX PAOOTHUKOB pabOTOIaTEIEM BO3MOXKHA TOJIBKO
C UX corjacus 1100 0e3 UX COoTacus B CIEAYIOMINX CIyJasx:

— IepCOHAJIbHBIE JaHHBIE SBISIOTCS OOLIETOCTYITHBIMH;

— TIEpCOHANIbHBIE JAHHBIE OTHOCATCSA K COCTOSIHUIO 3/I0pOBbsSI pabOTHHMKAa M HMX 00paboTKa
HeoOXxoIuMa AJsl 3allUThl €ro >KU3HH, 3I0pPOBbS WM HMHBIX XHU3HEHHO Ba)KHBIX HHTEPECOB IHOO
KU3HH, 3[0POBbS WJIM HMHBIX JKA3HEHHO BAKHBIX HMHTEPECOB IPYTHUX JIHUI W TIOIyYE€HHE COTIIACHUS
paboTHUKA HEBO3MOXKHO;

— 1o TpeOOBAHUIO TOJHOMOYHBIX TOCYAAPCTBEHHBIX OPraHOB B CIy4asX, MPEITyCMOTPEHHBIX
(benepanbHBIM 3aKOHOM.

3.1.3. Paboroxarens BipaBe oOpabaThiBaTh MEPCOHAIbHBIC JAHHBIE PAOOTHUKOB TOJBKO C MX
MUCBMEHHOTO COTJIacHsI.

3.1.4. IlucemenHOe coriacue pabOTHUKA HA 00PaOdOTKY CBOMX MEPCOHATBHBIX TAHHBIX JOKHO
BKJIIOUYATh B ceO:

— (bamMwInIo, UMS, OTYECTBO, aJpec CyObEKTa MEePCOHAIBHBIX JAHHBIX, HOMEpP OCHOBHOIO
JOKYMEHTA, YAOCTOBEPSAIOIIET0 €ro JUYHOCTb, CBEJEHHUS O JaTe€ BbIAAYM yKa3aHHOTO JIOKyMEHTa U
BBIJIABILIEM €0 OPTaHe;

— HauMeHoBaHHE ((pamMHIINIO, UMS, OTYECTBO) M aJpec OIeparopa, IMOJyYaolero COTiiacue
CyObeKTa MepCOHABHBIX IaHHBIX;

— 11eJ1b 00pabOTKM NEPCOHANIBHBIX JaHHBIX;

— MepeyeHb NEepPCOHANbHBIX JIaHHBIX, Ha 00pabOTKy KOTOpBIX MaeTcs corjacue cyObekTa
MEPCOHATBHBIX JAHHBIX;

— TepeueHb JEHUCTBHHA C TNEepPCOHAIbHBIMU JAaHHBIMU, Ha COBEpILIEHHE KOTOPBIX JaeTcs
corjacue, oOIIee OMHCaHUE WHCIOIb3YEMbIX OMNEPATOPOM CIOCOOOB OOpPabOTKH TMEPCOHATBHBIX
JTAaHHBIX;

— CpPOK, B TeUEHHE KOTOPOTO JICHCTBYET COTacue, a TAaK)Ke MOPSI0K €ro OT3hIBA.
dopma 3asBICHUS O COrNIaCMM pabOTHHKA HAa 00pPabOTKY MEPCOHAIBHBIX JaHHBIX CM. B MIPUIIOKEHUN |
K HacrosAmeMy llonoxenuto.

3.1.5. Cornacue paboTHHKa He TpeOyeTcs B CIEAYIOUINX CIyYasX:

1) o6paboTka mepCOHATBHBIX TaHHBIX OCYIIECTBISETCS HA OCHOBaHUHU TpyaoBoro kojekca PO
WIM UHOTO (hefiepallbHOTO 3aKOHA, YCTAHABJIMBAIOLIETO €€ IIeJb, YCIOBUS MOIY4EHHUs MEePCOHAIBHBIX
TaHHBIX W KPYT CYOBEKTOB, TEpPCOHAIBHBIC JaHHBIE KOTOPBIX IMOMJIEkKAT O00pabdOoTKe, a TakkKe
OIIpEeJIEIIAIONIETO MOJTHOMOYHS paboToaTes;

2) 00paboTka MEpPCOHANbHBIX JAHHBIX OCYIIECTBISETCS B LENAX HCIOJHEHHUS TPYIOBOTO
JI0TOBOPA;

3) oOpaboTka TEpPCOHAIBHBIX JAHHBIX OCYIIECTBISETCA MJII CTATUCTUYECKUX WA WHBIX
HAYYHBIX IeJIel PH YCIOBHM 0053aTeIbHOT0 00€3TMYMBaHMS IEPCOHATIBHBIX JaHHBIX;

4) 00paboTKa MepCcOHATBHBIX JAaHHBIX HEOOXOAWMA JJIsl 3AIUTHI KHU3HH, 30POBBS MM HHBIX
KU3HEHHO BaYKHBIX HHTEPECOB PAaOOTHHUKA, €CIIH MOJTYUYEHHUE €0 COTIacusi HEBO3ZMOXKHO.

3.2. [lopsinox oOpabOTKH, epeaadu U XpaHeHUsI IEPCOHATbHBIX TaHHBIX.

3.2.1. Paboraux JKOCII npenocrasiser aamunuctpanuu JFOCI noctoBepHble CBEIEHUS O
cebe.



3.2.2. B cootBercTBHH CO CT. 86, r11. 14 TK PO B nemnsix obecrnieyenus npas u cBOOO]T 4eJIOBEKa
n rpaxnannHa aupektop IOCII (Paboromartens) m ammuaucTpanus JFOCHI mpu o6paboTke
MEPCOHAIBHBIX JAHHBIX paOOTHHKA JOJDKHBI COONIIOAATH CIIEAYIOUIHe o0IIHe TpeOOBaHUS:

- OOpaboTka NEepPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBIATHCA HCKIFOYUTEIBHO B ILEIAX
obecriedeHus: coOMI0IEHUS 3aKOHOB M MHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB, COACHCTBUS PaOOTHUKAM
B TPYIOYCTpPOWCTBE, OOYyYEeHMH M HPOABMKEHMM MO ciayxOe, oOecrieueHus: JUYHONH O€30MacHOCTH
pabOTHHUKOB, KOHTPOJIS KOJIMYECTBA M KAaueCTBa BBIIOJIHIEMOH paboThl 1 oOecrieueHus] COXPaHHOCTH
UMYIIECTBA.

- Ilpu ompeneneHnn oObeMa M coaep)kaHusi, 0OpaOaTHIBAEMBIX NEPCOHANBHBIX JAHHBIX
PabGoTonmarens nmomken pykoBoacTBoBaTbes Koncturyrumen Poccmiickoit ®eneparuu, TpynoBbiM
KozaekcoM Poccuiickoit denepannu U MHBIMU (eiepaIbHBIMU 3aKOHAMHU.

- Ilpu npunHsATHN pelieHuil, 3aTparuBaOIUX HHTEpechl paboTHHKA, PaboTonarens He mmeer
IpaBa OCHOBBIBATHCS HAa TEPCOHAIBHBIX JAHHBIX pPA0OTHHKA, IOJYYEHHBIX MCKIIOYUTEIBHO B
pe3yiabTaTe uX aBTOMaTU3MPOBAHHOW 00paOOTKU WK 3JIEKTPOHHOI'O MOJTY4EHHUS.

- 3ammMra NMepcoHANbHBIX JAHHBIX PaOOTHMKA OT HEMPAaBOMEPHOIO MX HCIOIb30BAHUS WIIH
yTpatel obecrieunBaercss PaboTomareneM 3a cyeT €ro CpeacTB B HOpPSAKE, YCTAaHOBICHHOM
benepanbHBIM 3aKOHOM.

- Bo Bcex ciywasx oTka3 paOOTHHKAa OT CBOMX IpPaB HAa COXpPAaHEHHWE U 3aIUTy TaWHBI
HEJICHCTBUTEIICH.

4. Ilepenaya u XpaHeHHe NMEPCOHAIbHBIX IAHHBIX
4.1. Ilpu nepenaye nmepcoHANBHBIX TaHHBIX paboTHUKA PaboTomarens JOmKeH coOMI0IaTh CIeIyIoIne
TpeOOBaHUS:
4.1.1. He coobuiaTe nepcoHaabHbIE JaHHbIE PA0OTHHKA TPEThEW CTOPOHE 0€3 MUCbMEHHOI'O COTJIacHs
paOOTHHKA, 32 UCKIIOYEHHEM CIy4aeB, KOTrJa 3TO HEOOXOJUMO B LENAX NPEAyNpexXJIeHHs YIpo3bl
KU3HH 1 37J0POBBIO0 PA0OOTHHUKA, a TAKXKE B CIy4asiX, YCTAHOBJICHHBIX (peiepabHbIM 3aKOHOM.
4.1.2. He coobmaTh nepcoHaibHble JaHHbIE pAOOTHUKA B KOMMEPUECKUX LEIsIX 03 ero NuCbMEHHOTO
COIJIaCHsL.
4.1.3. IlpenynpeauTts Jull, MOJYYUBIINX IIEPCOHATIbHBIE JaHHbIE pAaOOTHUKA, O TOM, YTO 3TH JaHHbIE
MOTYT OBbITh HCIOJIB30BAHBI JIHIIb B LEAX, ISl KOTOPBIX OHU COOOIIECHBI.
4.1.4. OcymecTBisATh Mepenady TNEpCOHATbHBIX JaHHBIX paboTHUKOB B mnpenenax JHOCII B
COOTBETCTBUHM € HacToAwuM llonoxxenuem.
4.1.5. Pazpematb [0CTYyNl K TEPCOHAIBHBIM JaHHBIM PAOOTHHUKOB TOJBKO  CIEIHAIBHO
YIIOJTHOMOYEHHBIM JIMLAM, TPU 3TOM YKAa3aHHBIE JIMLA JOJDKHBI MMETh IPABO MOJIy4aTh TOJIBKO T€
IepCOHANbHbIE TaHHbIE pa0OTHUKA, KOTOPbIE HEOOXOAMMBI JJIsl BBIMOIHEHNUS KOHKPETHON (PYHKIINU.
4.1.6. He 3ampamuBaTh MH()OPMAIMIO O COCTOSHMM 3/10pOBbSl paOOTHMKA, 32 HCKIIOYEHUEM TeX
CBEJICHUI, KOTOPbIE OTHOCSATCS K BONPOCY O BO3MOYKHOCTH BBIIIOJIHEHUS PAaOOTHUKOM TPYIOBOM
GbyHKIUH.
4.1.7. llepenaBaTh NepCcOHAJIbHBIE JaHHbIE PAOOTHUKA MPEJICTaBUTENAM pPaOOTHUKOB B IOPSJKE,
ycTaHOBJIEHHOM TpynoBbIM KojiekcoM Poccuiickoit ®enepaiinu, U OrpaHUYMBATh 3Ty MH(OpMAIUiO
TOJIbKO TE€MHU NEPCOHAJbHBIMM JIaHHBIMU paOOTHHKA, KOTOpbIE HEOOXOAMMBI JJIsi BBINOJIHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (DYHKIIHH.
4.2. XpaHeHue 1 UCII0JIb30BaHNE NEPCOHAIBHBIX JaHHBIX pAOOTHUKOB:
4.2.1. IlepcoHanbHble TaHHBIE pAOOTHUKOB 00pabarbiBatoTcs U xpanarcs B JJHOCIIL.
4.2.2. llepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITH MOJYYEHbI, MPOXOIUThH JaJIbHEHIIYIO
00paboTKy U MepenaBaThCsl Ha XpaHEeHUe, Kak Ha OyMa)KHBIX HOCUTEISX, TaK U B AJIEKTPOHHOM BHJIE
— JIOKAJIbHOM KOMITBIOTEPHOM CeTH M KoMIbroTepHOM nporpamme it b «1C: 3apnuiara u kaapbei».
4.3. Ilpu monyuyeHUH NEePCOHANbHBIX JAaHHBIX HEe OT pabOTHHMKA (3a HCKIIOUYEHHEM CIIy4aeB, €ClIU
MepCOHANbHbBIE JTaHHbIE OBLIM MPEAOCTaBICHb pabOTONATENI0 Ha OCHOBAHUU (hellepallbHOTO 3aKOHA
WIN €CIIU MEePCOHATIbHBIE JaHHBIE SBISAIOTCSA OOIEAOCTYIHBIMH) paboTojaTeb 1O Havana oopaboTKu
TaKMX NEPCOHAIBHBIX JAaHHBIX 00s13aH MPEJOCTaBUTh PAOOTHUKY CIIETYIOIIYI0 HH(OPMALIUIO:
— HauMeHoBaHue ((aMHIus, UM, OTYECTBO) U apec oNepaTopa WK €ro MpeicTaBUTeNs;
— 11e51b 00pabOTKM NEePCOHANIBHBIX JAHHBIX U €€ MPaBOBOE OCHOBAHUE;
— IpEeAIoIaraeMble MoJIb30BATEIHN EPCOHAIBHBIX TaHHBIX;



— YCTaHOBJIEHHBIE HacTOAIMM DeiepaabHbIM 3aKOHOM IpaBa CyObeKTa MEPCOHATIBHBIX JAHHBIX.
5. locTyn K NepCOHAJBHBIM JAaHHBIM PA0OTHHKOB
5.1. IIpaBo pocTyma K NepCOHANbHBIM JaHHBIM PA0OTHUKOB UMEIOT:
— mupexkrop JHOCII;
- UHCTPYKTOP-METOJIUCT;
— COTPYIHHUKHU OyXTaJITepHH.
5.2. Paborauk JAFOCII umeer mpaso:
5.2.1. Tlony4ars JOCTyn K CBOMM IE€PCOHAJIBHBIM JaHHBIM U O3HAKOMJIEHHE C HUMHU, BKJIKOYas IPaBoO
Ha O€3BO3ME3HOE IMIOJIyueHHE KOMUK Jr00O0M 3amucu, cojepKamieil IepcoHaNbHbIE JaHHBIE
paboTHHKA.
5.2.2. TpeboBats oT PaboTonarenst yTouHeHUs, UCKIIOYECHHUS WIN UCTIPABJICHUS HETIOJIHBIX, HEBEPHBIX,
yCTapeBIIUX, HEJOCTOBEPHBIX, HE3aKOHHO IOJIyYEHHBIX WM HE SIBJIAIOLMX HEOOXOJUMBIMM IS
PaboTonarens nepcoHaNbHBIX JaHHBIX.
5.2.3. [lonyuats ot PaboTomarens
— CBEJICHHA O JIMIAX, KOTOPbIE UMEIOT JOCTYI K MEPCOHAIBHBIM JaHHBIM MM KOTOPBIM MOXET OBITh
IIPEIOCTABIIEH TAKOU TOCTYII;
— repeyeHb 00padaThIBAEMBIX MIEPCOHATBHBIX JAHHBIX M UCTOYHHK X MOTyYCHHS,;
— CpOKH 00pabOTKM NEPCOHATIBHBIX JAHHBIX, B TOM YHUCJIE CPOKU X XPAHEHUS;
— CBEIIEHUS O TOM, KaKHe IOPUANYECKHE MOCIEACTBUS Il CyOBEKTa MEePCOHATBHBIX JaHHBIX MOXKET
MIOBJIEYb 32 OO0 00paboTKa ero NepCoHaIbHbIX JAHHBIX.
5.2.3. TpeboBatp n3Bemenus Paboronarenem Bcex JHIl, KOTOPHIM paHee ObUTH COOOIICHBI HEBEPHBIE
WIM HENOJHbIE IEePCOHAIbHbIE JaHHbIE, 000 BCEX MPOU3BEIACHHBIX B HUX HCKIHOYEHUSX,
WCIPABJICHUSAX WU JIOIIOJHEHUSIX.
O06xanoBaTh B yIOJHOMOUYEHHBIH OpraH IO 3allUTe MpPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WIH B
CyneOHOM TOpS/IKE HENpaBOMEpHBIC NEWCTBUs win Oe3melicTBus PaGortomarens mpu oOpaboTke U
3alUTE €r0 EPCOHAIbHBIX JIaHHBIX.
5.3. Ilepenaua uHpOpMALUU TpeTbeld CTOPOHE BO3MOXKHA TOJBKO HPU IMHUCBMEHHOM COIJIACUU
pabOTHUKOB.
6. OTBeTCTBEHHOCTD 32 HapyLIeHHe HOPM, PeryJHPYIOIIMX 00padoTKy U
3aIIMTY NEePCOHAJIbHBIX JaHHBIX
6.1. Pa6ornuku J{FOCII, BUHOBHBIE B HapyIIEHUH HOPM, PETYIMPYIOLIUX MOJydyeHHe, 00paboTKy U
3alUTy TEPCOHANBHBIX JAHHBIX paOOTHUKA, HECYT JUCUUIUIMHAPHYIO aJMHHHUCTPATHBHYIO,
IPaXJaHCKO-TIPAaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBMM C (eaepalbHbIMU
3aKOHaMHU.
6.2. Hupextop MAIOCII 3a HapylieHne HOpPM, PEryIHPYIOLUIMX MOJydyeHue, oOpaboTKy M 3aluTy
MEPCOHANBHBIX JAHHBIX pa0OTHUKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIacHO CT. 5.27 u
539 Kogekca 00 aIMUHHCTpaTUBHBIX MpaBoHapymeHusx Poccuiickoit denepanuu, a Takxke
BO3MeN[aeT paOOTHUKY yuiepO, NMPUYMHEHHBI HENpPaBOMEPHBIM HCIOJIb30BaHUEM HHPOpPMAIHH,
coJiepKaliei nepcoHaabHble TaHHbIE paOOTHHKA.



[Tpunoxenue 1 x «[lomoxxenuro o coope,
00paboTKe U 3a1uTe IEPCOHATBHBIX
naHHbIX pabotHUKa MBY «/[FOCII
Ycrb-Y auHCcKOTo paiioHa»

Hupexropy MBY JIOCII
Ycrbh-Y auHCcKoro pafona
A.B. MokpernoBy

oT

3ASIBJIEHUE
Ha 00pabOTKY MEPCOHATBHBIX JTAHHBIX

A,
(pammmmst, UM, OTIECTBO)

JIar0 coryiacue MBY JIOCII Yctp-Y nuHCKOTO pafioHa

Ha aBTOMAaTH3MPOBAHHYIO, a TaKKe 0€3 UCIIOIb30BAHHS CPEACTB ABTOMATH3aIMN 00pab0TKy MOMX ITEPCOHAIBHBIX JaHHBIX,
a UMEHHO — COBEpIIICHUE ACUCTBUMN, TPEeAyCMOTPEeHHBIX 1.3 4. 1¢T.3 ®PenepanbHoro 3akoHa ot 27.07.2006 1. Ne 152-D3 «O
MePCOHAJIBHBIX JaHHBIX», CONEPIKAIINXCS, HACTOSIIEM 3asBICHUHU, B LEJIAX 00ECHEYCHUS] COOIIIOACHHS JEHCTBYIOLIEro
3aKOHOJATeIbCTBA M MHBIX HOPMATHUBHBIX NPABOBBIX aKTOB, COJACHCTBUSA B TPYNOYCTPOHUCTBE, OOyUEHHH U MPOABHKECHUSA
o ciryx6e, obecrieueHns TMIHON 0€30NMacCHOCTH PabOTHUKOB, KOHTPOJISI KOJIMYECTBA U Ka4eCTBa BHIMOIHAEMOM paboThl 1
obecrieueHHst COXpaHHOCTH UMYIIECTBA, @ UMEHHO!

— nacrnopTHsle qanHeie, MHH;

— JJaHHBIE CTPAXOBOTO CBUJICTEIHCTBA TOCYIAPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHMUS;

— JJaHHBIE TOKYMEHTOB 00 00pa30BaHNN, KBaNN(UKAINHI WIN HATWYNAHU CHICNHATbHBIX 3HAHUH;

— aHKETHBIC JaHHBIE, (B TOM YHCIIE CBEICHHS O CEMEHHOM ITOJIOKEHHUH, TIepeMeHe (paMUITNN, HUTNYNH JETeH MKIUBEHIIEB);
— IOKYMEHTBI O BO3pacTe MAJIOJIETHHUX JIETEH U MecTe X 00ydYeHNs;

— JIOKYMEHTBI O COCTOSIHMHM 3JIOpPOBbSI JIeT€ll M APYIMX POJCTBCHHUKOB (CIIPaBKM 00 WHBAJIMIHOCTH, O HAIWYHUH
XPOHHYECKHX 3a00JIeBaHNUiN);

— IOKYMEHTBI O COCTOSIHUU 3/10pOBbsl (CBEIICHUSI 00 UHBAINUIHOCTH, O OEPEMEHHOCTH U T.I1.);

— CBEJICHHA cojJepiKalluecss B IpHKa3ax O IpHUeMe, ITepeBOojJiax, YBOIbHEHHM, TOBBIIIEHHH 3apaOOTHON IJIaThl,
MIPEMHUPOBAHNH, OOLIPEHUSIX U B3bICKAHUSIX;

— IOKYMEHTBI O TIPOXO0KACHUH PAOOTHUKOM aTTEeCTALlUH, MTOBBIIICHUN KBaJIH(DUKAIMH;

- HHBIE IOKYMEHTEHI, COJiepKaHue CBEeICHNs, HEOOXOIMMBIE IS pacyeTa 3apabOTHOMN IIaTHI, BBIMJIATH KOMICHCAITUH.
Paspemato:

- pasmemath ¢ororpaduro, DUO, ypoBeHs KBaNMpUKAINH U 00pa3oBaHus, HHPOPMAIMH 0 MOel TMpodeccCHoHATEHOM
JeATeIbHOCTH 1 IOCTIDKEHUSIX Ha CTEHJIaX M caifTe yupexaeHus, a takoke B CMU.

JanHoe coryacue IeHCTBYeT 0 MOMEHTa €ro IIMCbMEHHOTO OT3hIBa MHOIO.

1. ®.1.0.

2. laTa po>xaeHust

3. JIOKyMEeHT, yIOCTOBEPSIONINIA JINIHOCTh

(HaMEeHOBaHHE, HOMEp U CepHsl JOKYMEHTa,

KEM M KOT/1a BBIZIaH)
4. Anpec peructpaiyu 1o MecTy )KUTENbCTBa

(To4TOBEII aapec)
5. Anmpec GpaKTHIECKOTO TPOKHBAHUS

(TIOYTOBEII aipec (PaKTUIECKOTO POKUBAHUS )

KOHTAaKTHBIN TeIedoH

6. MIHH

7. Homep cTpaxoBOTro CBUAETENHCTB
IIEHCHUOHHOTO CTPaXxOBaHUs

OO0 OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH
IPEeIOCTaBIIEMbIX CBEACHUN NpeaynpeskKaeH

(a).

(®UO paboTHHKA) (monmuck) (mata)



